JenaprameHT oOpa3oBaHUs YTBEPXJIAKO

Mbspuu r. I'po3Horo Jupekrop A.A.bekcyntaHoBa
MyHuuMnajabHoe 010KeTHOe ITp.Ne72/01-11
0011e00pa30BaTeILHOE YUPeKIeHHE ot «05».08. 2025r.
«Cpennsisi 001eodpa3zoBarejbHast FIOKYMEHT MOAMVCAH

QNEKTPOHHOW NOAMUCHIO
mkoJia Ne63» r. I'po3Horo
Ceptudmkat: 78E34C96061CB77A7EF7027D65E4BD61

(MBOY «COHLIN263» r. I'po3Horo) Reveramenon £35.03.2095 30 21063026

Honoxenue Ne 37
0 nopsiike 0(popMJICHUS )KYPHAJIOB yueTa padoThl NeAarora J0noJHUTEJIbHOI0
o0pa3oBaHus B 00beAUHECHUH (CEKIUH, KIyDe, KPYKKe)

1. O0mue moJ10KeHUs1

1.1. HacTosmmii nopsok pazpaboTaH C LENbIO ONPEAeSICHUsI €AUHBIX TpeOOBaHUI K
0(hOPMIICHUIO )KYPHAJIOB yueTa paboThl B 00beAMHEHUAX (KPYKKaX, CTyAUSIX, KIIyOax)
cucTeMsbl qonoaHuTenbHoro oopazoanusi B MbOY «COILI Ne63y r. I'po3noro (nanee
00).

1.2. Hacrosiuuit nopsiaok, pazpaboTanHbiii Ha ocHOBe DenepanibHoOro 3akona Ne 273
or 29.12.2012 «0O6 o6pazoBanuun B Poccuiickoii ®Denepanun», I[Ipukasa
MunucrepctBa npocsenieHust ot 27.07.2022r Ne629 «O06 yrtBepxkaenun Ilopsiaka
OpraHu3allid W  OCYIIECTBJIEHHS  OOpa3oBaTENbHON  JEATENBHOCTH IO
JIOTIOJTHUTENIBHBIM 00111€00pa30BaTEeIbHBIM TTPOrPaAMMaM)».

1.3. XKypnan ywera paboThl nemarora JOMOJHUTEIBHOTO 0Opa3oBaHuUs (lanee —
Kypuan) OO sBnsieTcss ydyeTHbIM (DUHAHCOBBIM JOKYMEHTOM M 3aIlOJHSETCS B
COOTBETCTBUM  C  COJEp’KAHUEM  JIOMOJHUTENIbHON  001ieoOpa3oBaTeabHON
oOlepa3BUBalOLIE  MporpaMMbl M pAacOHMCaHUS  3aHATHH, YTBEPKIECHHBIX
TUPEKTOPOM.

1.3. XKypnan paccurtad Ha y4eOHBIH TOI.

1.4. Benenue XypnHana oOs3aTeNbHO ISl KaXIOTO Iearora JIOMOJHUTEIBLHOTO
obpazoBanus OO.

1.5. K Benmenuro JKypHana JOMyCKArOTCA TOJBKO MENArOrd JOMOJHUTEIBHOIO
o0pa3oBaHusl, MPOBOJSIINE 3aHITUS B KOHKPETHOM OOBEAMHEHUU.

1.6. XXypHai Benercst B CTPOroM COOTBETCTBUM € «YKa3aHUSAMM K BEJACHMIO KypHaJa
ydeTa paboThl TIEAAroroB JOMOJHUTEILHOTO 00pa30BaHus B 0ObEIMHEHUH (CEKITHUH,
KIy0e, KpyXKe)», pasMElIeHHbIMH Ha 2-i CTpaHWle TUTYJIBHOTO JIUCTA TUIIOBOTO
KypHaJa.



1.7. 3amucu B >KypHalle JOHKHBI BECTUCh PETYISAPHO, YETKO, aKKypaTHo, 0e3
WCIIPABJICHUH M TOJIBKO PYYKOH OJHOTO IBeTa (CHHEH W YePHOM).

2. TpeGoBanus K 0OPMJICHHIO )KYPHAJIOB.

2.1. Ha TtutynpHOM JHCTE >KypHaja YyKa3blBaeTCcs YYEOHBIA ToJ M Ha3BaHUE
TBOPUYECKOTO OOBEIUHEHUS] B COOTBETCTBUM C YUEOHBIM IUIAHOM, Y4E€OHBIM
pacnucaHueM M 00pa3oBaTENbHOM MPOTPaMMOM JTONOJHUTEIBHOIO 00pa30BaHUS
JeTel (Mpy HaTMYUKU HoMepa Y4eOHOU IpyIIibl yKa3biBaeTcst Ne rpyribl).

2.2. 3anonHenue ctpanuilbl Nel sxypHana ydaera paOoThI megarora JOTOJHUTEILHOTO
00pa3oBaHUsI MPOU3BOJUTCS B COOTBETCTBUU CO CIAEAYIOIIUMH TPEOOBAHUSIMU:

— Ha3BaHUE YUPESKICHUS YKA3bIBAETCS MOJTHOCTHIO, O€3 COKpaICHUH,

— Ha3BaHUE TBOPUYECKOTO OOBCAMHEHHS JIODKHO COOTBETCTBOBATH YUEOHOMY
IaHy, y9eOHOMY paclHCaHui0 W 00pa3oBaTeIbLHON MPOrpaMMe JIOMOJHUTEIHLHOTO
00pa3oBaHUs JICTEH;

— JIHA W 4Yachkl 3aHATHH OOBCAMHEHHUS YKa3bIBAIOTCS B COOTBETCTBHHU C
pacrucanueM U npukazoM «O0 yTBepKACHUN y4eOHOTO pacMCaHUs;

— dbamums, UM, OTYECTBO PYKOBOJUTEIS OOBCAMHEHUS YKa3bIBaeTCs
MIOJTHOCTBIO 0€3 COKpaIlCHUM;

2.3. 3anonHATh CTpaHUllbl 2-25 HEOOXOJUMO B COOTBETCTBUM C «YKa3aHUSIMH K

BEJICHUIO >KypHaJla ydera paboThl MenaroroB JOMOJHUTEIBHOTO OO0pa3oBaHUS B
00beIMHEHUU (CEKINH, KITy0e, KPY>KKE)», pa3MEIIEHHBIX B )KypHaJe I.11.6,7.

2.4. B xypHane Ha cTpaHuiax 2-25 Ha KaXIbld MecCsI] Y4eOHOTO rojia OTBOIUTCS
OTJIeTIbHAsL CTPAHMUIIA, TJI€ YKA3bIBAETCS COCTaB OOBEAMHEHUS, COJCpKaHNUE 3aHATHH,
JaTa ¥ KOJIMYECTBO YaCOB PabOThl 0OBEAMHEHUS.

2.5. Jlata 3aHATUN 3aMOJHAETCS CTPOro MO YTBEPKIAECHHOMY PACIHCAHUIO 3aHSATHUU.
JlaTbl, TOCTaBJICHHbIE Ha JIEBOM MOJIOBUHE JINCTA XypHala HOJIKHBI IMOJHOCTBIO
COOTBETCTBOBATh JaTaM 3aHATUMN TPYIIIbI HA TPaBOM MOJIOBUHE JINCTA U PACTTUCAHUIO.
2.6. 3amucu B rpade «ComepkaHue 3aHATHI» 3aIOJIHIACTCS COIVIACHO TeMaM,
VKa3aHHBIM B y4e€OHO-TEMaTHYECKOM IUTAHE H COJEPKAHWH JIOTIOJIHUTEIHLHOMN
oOpazoBarenbHOI nmporpaMMbl. KonuecTBo 4acoB, 0TMEYAEMBIX B )KypHaJIe, JOJIKHO
CTPOr0 COOTBETCTBOBATH MEJArOTMUECKON HArpy3Ke U YTBEPKIACHHOMY PACIHCAHUIO
3aHsATUd. ([IpoCcTaBIATH MPOYEPKU MOBTOPSEMOCTH TEM 3aHITUI HE JOMYCKAETCS).
2.77. JKypHanm 3anonHsieTcs  IMENaroroM CTporo B J€Hb  NIPOBEACHUS
3aHsATUA. HemomycTuMo Mpou3BOIUTH 3aMUCh 3aHITHI 3apaHee.

2.8. Bce 3anucu B )KypHaJIe BEIYyTCS HA PYCCKOM SI3BIKE (32 UCKIOYEHUEM CITy4aes,
KOTJIa HeJIb3sh 00OUTHCH 0€3 MHOCTPaHHBIX CJIOB, HAaIlpUMeEp, CTpyKTypa «ES gibt...»,
penaktop «Power Pointy).

2.9. [Temaror OMOTHUTETHHOTO OOPA30BAHUS CUCTEMATHIECKH, B THU W 9aChl 3aHATHI
OTMEYAeT B KypHaJIe: HE IBUBIINXCS — OYKBOM «H», 00JIBHBIX — OYKBOM «0» (B rpade



COOTBETCTBYIOIIEH JaTe 3aHsTHil). BeicTaBieHUE B )KypHaJe TOUEK, 3HAKOB «-», «+»
WJIM IPYTUX HE JI0ITyCKAETCA.

2.10. OrcyrcTBUEe oOOydarOmMXcsi IO MpUYMHE OOJE3HW NOATBEPKIAACTCS
MEIUIMHCKOW CIIPABKOM, BJIIOKEHHOU B KypHAJI.

2.11. B rpade «Iloanmuce pyKOBOIUTENSD CTABUTCS JIUYHAS MTOANKCH NIEAArora.

2.12. Ctpanunbl 26-27 «Y4eT MAacCCOBBIX MEPONPUATHNA C OOyYarOIIUMHCS
3aMoJHSAETCS TEeJAaroroM IO Mepe Yy4yacTus OOydaromuxcsi B MEpPONPUSITHIX
(BHYTPHYYPEKACHUECKOTO, MYHUIIUIAIBHOTO, PECIyOINMKAaHCKOTO, BCEPOCCUNCKOTO
YPOBHS), B paMKax paOOThl 00bEIUHEHUSI IOTOJIHUTEILHOTO 00pa30BaHuUs.

2.13. Crpanuipl 28-29 «TBopueckue MOCTUKEHUS OOYYAIOIIUXCS» 3aMOTHSIOTCS
MEJaroroM  COrJacHO  JOCTMKEHUHM, oOydaromuxcsi B  MYHHUIMOAIbHBIX,
pecnyOiukaHckuX,  Bceepoccuiickux u MeXAyHapoAHBIX  MEpPONPUSATHSX.
VYKka3pIBaeTCsl Ha3BaHUE MEPOIIPUATUI B COOTBETCTBUHM € [1010KEHNEM O KOHKPETHOM
KOH(epeHlnHu, (pecTrBane, KOHKYpCcE€ M T.I. U KOHKPETHbIM pe3ynbTar (Iuriom 1
cTenenu, ['pan-npu u 1.11.).

2.14. 3anonuars crpanuiibl 30-33 xypHala ciaeayeT B COOTBETCTBUH C «Y Ka3aHUSIMHU
K BEJEHHUIO >KypHaja ydyeTa padOThl MEJaroroB JOMOJHUTEIBHOTO 0Opa3oBaHMS B
00BEIMHEHNUH (CEKIMHU, KITy0e, KPY>KKE)», pa3MEILIEHHBIMU B )KypHaJIe 1.8 U SBISAETCS
oOsi3atenbHbIM. [1py 3amoMHEeHNN yUYUTBIBAIOTCS CIAEAYIOLINE TPEOOBAHUS:
-yKa3bIBaTh ATy «O 3a4UCIEHUU B oO0benauHeHHe» B rpade «Jlara mocTtymieHus B
00BETMHEHUSY;

- n1aty «O06 otunciaeHuu u3 o0beauHeHus» B rpade «Jlata U MpUYMHBI BIOBITHS.
2.15. TI'pady «3akmroueHue Bpada O JOMyCKEe K 3aHATHSIMY 3aloiHSIET Bpad
(MenMUMHCKUNA pabOTHUK YUpexaeHUs). MeaUIMHCKOe 3aKI0YEHHE O COCTOSIHUU
310pOBbsI HEOOXOAUMO ISl (PU3KYIBTYPHO-CIOPTUBHBIX, TYPUCTCKO-KPAEBEIUECKHUX,
xopeorpaduueckux oObeIUHEHUN ydammxcs. JIJisi  oCTalbHBIX  KaTETrOpHid,
oOy4Jaromnuxcst [anHas rpada He 3amoJIHIETCS.

2.16. 3amomHsaTh cTpaHunbl 36-37 kypHana ydera paOOTBl  mejparora
JOTIOJTHUTENBHOTO0 00pa30BaHUsI B COOTBETCTBUU C « Y KA3aHUSIMH K BEJICHUIO )KypHaJIa
ydeTa paboThl TIEAAroroB JOMOJHUTEIFHOTO 00pa30BaHus B 0ObEIMHEHUH (CEKITNH,
kiy0e, kpyxkke)». B nynkre «KpaTkoe cogepkanrne HHCTPYKTaxka» BO3MOKHA CChLIKA
Ha No KOHKpeTHOU nHCTpykiuu 1o Th, yTBep)AeHHOM B paMKax 00pa30BaTeIbHOIO
YUPEKICHUU.

2.17. Crpanunsl 30-31, 34-35, 36-37 kypHaia 3amojHAIOTCA MeAaroroM B TCUCHHUE
MEPBBIX IBYX HENETh pad0Thl 00bEIMHEHNS JOTIOTHUTEIHFHOTO 00pa30BaHUS.

2.18. Crpanuna 38 «I'omoBo#t mudpoBoOl OTUET 3aMOIHIETCS MEJAaroroM COTJIACHO
KOJIMYECTBEHHOT0 CrucKa oOydarouuxcst 3a 1 moisyrogaue (sHBapb), 2 MOIYyrojue
(mait).



2.19. 3amucu B KypHaie JOJKHBI BECTHUCh PETYJISPHO, YETKO U aKKypaTHO
[IApUKOBOI py4Koil cuHero ((proneToBoro) win 4epHoro 1Beta 6e3 ucrpasienuil. He
paszpelaercs UCIOJIb30BaTh Ha OJHON CTPAHUIIE YEPHUIIIA PA3HOTO I[BETA.

2.20. Kareropuuecku 3amnperiaercs J0MmyckaTh 00yJaromuxcs K padboTe ¢ KypHAJIOM.
2.21. He pomyckaroTcsi WCIOpaBiCHHUS B JKypHaje, a TaKXKe MCIOJb30BaHHE
KOPPEKTUPYIOLIUX CPEJICTB.

2.22. Ha crpaHnulie, TJie 3alMCHIBACTCS MPOMACHHBIA MaTepHall, B KOHIE Ka)J0ro
Mecsilla TeJaror 3amuChiBa€T YHWCIO MPOBEACHHBIX 3aHATHH «IO IJIaHy» U
«(pakTUYECKW», YTO 3aBEPSETCS JINYHOU MOANMUCHIO Mearora.

3. O0s13aHHOCTH NeJarora J0NnOJHUTEJIbHOr0 00pa3oBaHus

3.1. Ilegaror 1ONOJHUTENBHOTO OOpa30BaHus 0053aH PErYJSPHO, YETKO U aKKYpPaTHO
3aIOJIHATD B KypHAJIE CIEIYIOIINE pa3elibl:

—  TurynpHBIA TUCT;

—  Coucku oOydaromuxcs Ha Bcex cTpaHuiax (haMmuius, uMs - OJIHOCTHIO);

—  Y4eT MaccoBBIX MEPONPUATUI C O0YUYAIOLITUMHUCS;

—  TBopueckue JOCTHKEHUS 00YUArOIIHUXCS;

— Cncok o0y4aromuxcsi B 00beIMHCHUH;

—  Cnucok 00y4aromuxcsi, MpoIeAInX HHCTPYKTaX 10 TEXHUKE 0€3011aCHOCTH;
4. KoHTpPOJIb 32 BeJleHUEM KYpPHAJIa

4.1. KoHTpoiab 3a BeEHUEM KypHAJIOB yuyeTa pabOThl meaarora JOMOJIHUTEIBLHOTO
o0Opa3oBaHus B 00bEIMHEHUHU (CEKLIHHU, KIyOe, KPY>KKE) OCYIIECTBIISAECT 3aMECTUTEIb
nupekTopa 1o BP, u nuiia oTBeTCTBEHHBIE 32 JONOJHUTENBHOE 00pa3oBaHue B OO.
4.2. XKypnanel yuera pabOThl N€IaroroB JOMOJHUTEILHOTO O0Opa30BaHUS B
00BEIMHEHUH XPAHATCSA B YCTAHOBJIEHHOM aIMUHHUCTpALIMEN MECTE.

4.3. Kareropuuecku 3anpenaercs JoMmycKaTb 00y4darmmuxcs K padoTe ¢ AKypHaJIOM.
4.4. Xypnan ydera paOOThl cAaeTcs Ha MPOBEPKY MO TPEOOBAHMUIO 3aMECTHUTENS
nupekTopa o BP, pykoBonurtens wiM jmua, OTBETCTBEHHOTO 3a JOMOJHUTENBHOE
oOpa3oBaHHUE.

4.5. XXypnHas npoBepsieTcss HE MEHEE OJHOIO pas3a B KBapTal, MO0 MUTOraM MPOBEPKHU
TOTOBUTCA WTOrOBas CIpaBKa MO WTOTaM MPOBEPKU C YKa3aHHEM 3aMEYaHuil u
PEKOMEH TAIH.

4.6. Ilemaror AOMOTHUTENHHOTO OOpa30BaHUS TOCIE TMPOBEPKH KypHajga yuyera
paboThl 00s13aH  HE3aMEIUIMTENbHO HCHPAaBUTh IHUCbMEHHBbIE 3aMEyaHus W
NpeIJIOKEHUST 10 YCTPAHEHUIO OIIMOOK B 3allOJIHEHUU JKypHajia, CHeJlaHHbIe
3aMECTHUTENIEM AUPEKTOpa Mo Y4eOHO-BOCIIUTATEILHOW paboTe U (Wiin) pabOTHUKOM,
YIOJHOMOYEHHBIM TIPOBEPATH KypHajd ydeTa paboThl HAa OCHOBAHHUU TMpaB IO
JNOJDKHOCTH 10 CIEAYIOLIEH OYepeaHoW HpoBepku. HeBpimosiHEeHHWE npeanucaHni
BIEYET 3a CO0OW HaApyIIEHHWE CBOMX JOJIKHOCTHBIX OOS3aHHOCTEH, MPUMEHEHUE
B3bICKaAHUM.



4.7. HeBBIMOJHEHUS MPEANMUCAHNN BICUYET 32 COO0M HAPYIIEHUE CBOUX JOJIKHOCTHBIX
00s13aHHOCTEM, MPUMEHEHNE B3bICKAHUH.

4.8. B koHIle yueOHOro roja He MO3JHEE IBYX HEJENb M0 OKOHYAHHUIO y4eOHOTO
npoliecca XKypHaj cIaeTcs Il XpaHEHUs B apXUBE.

4.9. Crpannma 39 «3amedanusi, TPEIJIOKECHUS TIO0 paboTe 0OBETUHEHUSDY
3aMoJHSAETCS  3aMecTUTesieM JaupekTopa no BP wim aumom, oTBETCTBEHHBIM 3a
JOTIOJTHUTENIbHOE 00pa30BaHME C IEJIbI0 CUCTEMATUYECKOTO KOHTPOJIS TPaBUILHOCTH
BeJIeHUS KypHaia (1.2 «YKa3aHUSIMU K BEJACHUIO KypHaJla yuyeTa paboThl Me1aroros
JOTIOJIHUTEJIBHOTO 00pa3oBaHus B OObEIMHEHUH (CEKIIMH, KITyOe, KPYKKE))».
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