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HOJIOKEHUE
0 padoTe ¢ NepCOHAIbHBIMU JAHHBIMUA PA0OTHHUKOB

1. O0mme noJ1o:KeHUst

1.1. Tlonoxxenue o paboTe C MEPCOHAIBHBIMU JaHHBIMU paboTHHKOB MBOY
«COL Nel10» r. I'pozHoro pazpabotano B cOOTBETCTBUU ¢ TpyaoBbIM KojiekcoM PO,
3akonom ot 27 mtons 2006 T. Ne 152-03 u HOpPMAaTUBHO-TIPABOBBIMH aKTaMH,
JEUCTBYIOIIMMH Ha Teppuropun PO.

1.2. Hacrosiiee Ilonoxenue onpenensier nopsaok padbotel (coopa, 00paboTKu,
WCIIOJIB30BaHUsA, XPAaHEHUS W T. J.) C MEPCOHAIbHBIMU JaHHBIMH PAOOTHUKOB U
rapaHTud KOH(QUIEHIIMATBLHOCTH CBEIECHUH O pabOTHHKE, MPEAOCTaBICHHBIX
pabOTHUKOM pabOTOIATEIIO.

2. ITosyyenne u 00padOTKA NEPCOHATBHBIX JAHHBIX PA0OTHHKOB

2.1. TlepconanbHble  JaHHBIE pabOTHUKA  paboTojaTeNb  MOJy4aeT
HEIMOCPEJICTBEHHO OT  pabOTHUKA.

PaGoTonaTens BpaBe mojydaTh MEepCOHAbHBIC JaHHBIE PAOOTHUKA OT TPETHUX JIMII
TOJBKO MPU HAJIUYUU MUCHBMEHHOTO COTJlacusi paOOTHUKAa WIM B MHBIX CIIy4asXx,
psIMO MIPEAYCMOTPEHHBIX B 3aKOHOJATEIbCTBE.

2.2. Ilpu noctymieHu Ha paboTy pabOTHHK 3aIOJIHSAET aHKETY, B KOTOPOH
yKa3bIBaeT CIEAYIOIINE CBEACHUS O cede:

— TOJI;
— JaTy POXKIEHUS;

— CEMEMHOE I0JI0KCHHUE;



— OTHOIIECHUE K BOMHCKOW 00SI3aHHOCTH;

— MECTOKHUTEIILCTBO U JIOMAIITHUHN TeNe(oH;

— o0pa3oBaHue, CrelUaIbHOCTD;

— npeasiayuiee(ue) mecro(a) paboThl;

— UHBIE CBEJICHUS], C KOTOPHIMU PAOOTHUK CUYUTAET HY>KHBIM O3HAKOMUTD
paboTomarerns.

2.3. PabGotonmatens He BIpaBe TpeOOBaTh OT paOOTHHUKA TPEACTABICHUS
uH(OpPMAIUU O MOJTUTHYECKUX U PEIIMTUO3HBIX YOKICHUAX U O €r0 YaCTHOM JKU3HHU.

2.4. PaboTHUK mpeacTaBisieT pabOTOAATENI0 JOCTOBEPHBIE CBEIECHUS O cele.
PaGoTtomaTenr  mpoBepseT  JOCTOBEPHOCTh  CBEIACHWH,  CBEpss  JaHHBIC,
IpE/ICTaBICHHbIE PA0OTHUKOM, C UMEIOLTUMUCS Y paOOTHUKA JJOKYMEHTaMHU.

2.5. Ilpn n3MeHeHNHN IEPCOHATTBHBIX TAHHBIX PA0OTHUK MUCHbMEHHO YBEIOMIISET
paboToaTelis 0 TaKUX U3MEHEHHSIX B pa3yMHBIN CPOK, HE MpeBbIIIatonuii 14 qHeil.

2.6. Ilo wmepe HeoOxomumocTH paboTojaTedb HUCTpedyeT y paboTHHKA
JOTIOJTHUTENbHBIC CBeleHHs. PabOTHWK mpeacTaBiseT TpeOyemble CBEICHHS W B
ciydae HE0OX0AMMOCTHU NPENBABISIET  JOKYMEHTHI, MOATBEPKIAIOIINE
JIOCTOBEPHOCTH 3TUX CBEJICHUM.

2.7. AHketa paOOTHHKA XPAaHUTCS B €r0 JUYHOM jeiie. B ITu4yHOM nene Takxke
XpaHUTCS BCs MHGOpMAIUS, OTHOCAIIASCA K TMEPCOHAIBHBIM JAaHHBIM pPaOOTHHKA.
Benenne mTUYHBIX €7 BO3JI0KEHO Ha JACIIONPOU3BOIUTEIIA.

3. XpaHeHHe ePCOHAJIBHBIX JAHHBIX PA0OTHHKOB

3.1. Ankera pabOTHHKA XpaHUTCS B €ro JUYHOM Jiesie. B JIMUHOM fene Takxke
XpaHUTCS BCS WHGOpMAIMSA, KOTOpas OTHOCHUTCA K TEPCOHANBHBIM JaHHBIM
paboTHuKa. BeaeHune TMYHBIX €T BO3JIOKEHO Ha JIETOMPON3BOIUTEIS.

3.2. JIuunbie nena M JIMYHBIC KAPTOYKHU XPAHATCS B OYMa)KHOM BHJIC B ITarKax,
MPOIIUTHIE ¥ MPOHYMEPOBAaHHbBIE TIO CTpaHullaM. JIWYHbIC Jena U JIWYHBIE KapTOUKU
HAxXoJATCA B KaOWHETE JEeNONPOU3BOAUTENS B CICIHUAIBHO OTBEICHHOM IKady,
00eCITeYnBarOIIEM 3aIUTY OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

3.3. IlepconanbHble JaHHBIE pPAaOOTHUKOB MOTYT TaKXe XPAHUTHCS B

AJIEKTPOHHOM BHJI€ B JIOKAJIBHOM KOMIIBIOTEPHOM ceTh. JloCTyn K 3JIEKTPOHHBIM



0a3aM JTaHHBIX, COJEPKAIIMM MEPCOHATBHBIC TaHHbIE PAOOTHUKOB, 00ECIIEYMBACTCS
JIBYXCTYIIEHYAaTOM CUCTEMOM MApOJIEH: HA YPOBHE JIOKAJIbHON KOMIIBIOTEPHOM CETH U
Ha ypoBHe 0a3 naHHbIX. [lapoin ycTaHaBIMBAIOTCS 3aMECTUTEIEM PYKOBOIUTEIS
opranmzarimu o UKT wm coobmiatorcs MHAMBHUIyalbHO pPabOTHUKAM, HMMEIOIIUM
JIOCTYTI K MEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB.

3.4. V3MeHeHue Tmapojer 3amMecTuTeneM pykoBoauTenss opranuzamuu HNKT
IIPOUCXOJIUT HE PEXKE OJHOrO pas3a B IBa MECSLA.

3.5. B nemsix nossliieHuss 6€30MaCHOCTH 10 00padoTKe, Meperaue u XpaHSHHUIO
NEPCOHANIBHBIX JIaHHBIX PA0OOTHUKOB B MH(POPMALMOHHBIX CUCTEMAxX MPOBOJUTCS UX
oOe3nuuuBanue. [[ns o0e3nuurBaHusl NEPCOHAIBHBIX JTaHHBIX MPUMEHSIETCS METOJ
BBEJICHUS HJACHTU(UKATOPOB, TO €CTh 3aMEHAa YacTU CBEICHUM IEepPCOHAIbHBIX
JAHHBIX HJIEHTU(HKATOpaMH C CO3AaHUEM TaOJIUIl COOTBETCTBHS MACHTU(UKATOPOB
VCXO/IHBIM JIaHHBIM.

3.6. Jloctynm K mNepCcOHaJIbHBIM JIaHHBIM pPAOOTHUKA HMEIOT PYKOBOJUTEIh
OpraHu3alliy, €ro 3aMeCTUTENb, TJIaBHBIA OyXranrep, a TakKe HEeNOoCpPEICTBEHHBIM
PYKOBOJUTEND pabOTHUKA. JloCTyn crienuanucToB IpYruX OTAEIOB K NEPCOHAIBHBIM
JAHHBIM OCYILECTBIISIETCSI HA OCHOBAHWU MUCHMEHHOIO Pa3perieHus] PYKOBOJUTENS
OpraHU3alliy WIH €r0 3aMECTUTENS.

3.7. KonupoBaTh W JenaTh BBIMUCKA M3 TMEPCOHAIBHBIX JAHHBIX PaOOTHUKA
paspenaeTcsi MCKIIOUUTENIbHO B CIY)KEOHBIX LENSAX C MUCbMEHHOTO pa3pelieHHs
PYKOBOAMTENSI OPraHU3alMK, €ro 3aMECTUTEIS U TJIaBHOTO OyXranrepa.

4. Ucnosib30BaHMe NEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

4.1. IlepcoHanbHbie JaHHBIE PAOOTHUKA UCIIOJIB3YIOTCS IS LIeJIel, CBA3aHHBIX C
BBITIOJITHEHUEM PAOOTHUKOM TPYIOBBIX (PYHKITHH.

4.2. PabGoropaTtens HCHOJIB3YEeT IMEPCOHANbHBIC IaHHBIE, B YaCTHOCTH, IS
pellieHusT BOMPOCOB NPOABMKEHMS pabOTHUKA 1O CiIyx0e, O4YepeaHOCTH
IIPENOCTABIIEHUSI €XErOJHOT0 OTIIYyCKa, YCTAaHOBJIEHMs pa3mepa 3apmuiatel. Ha
OCHOBAHMH TEPCOHAIbHBIX JIAHHBIX PAa0OTHHKA peuIaeTcsi BOMPOC O AOIMYCKE €ro K

uH(OpMAITUH, COCTABIISIONICH CITY>KEOHYIO UM KOMMEPUYECKYIO TailHy.



4.3. llpu npuHATHM pEIIEHUH, 3aTParuBalOUIMX HWHTEPeChl pabOTHUKA,
paboToaaresib HE UMEET IIpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAHHBIX PAOOTHHUKA,
MOJIyYEHHBIX UCKIIOUYUTEIBHO B PE3YJIbTATE X aBTOMATU3UPOBAHHOW 00pabOTKU MIH
AIIEKTPOHHOTO MOCTyIUIeHUsA. PaboTonarens Takxke HE BIpaBe MPUHUMAThH PEIICHHUS,
3aTparMBalIlUe HHTEPECHl PAOOTHUKA, OCHOBBIBASICH HA JIAHHBIX, JOIMYCKAOLIUX
JBOSIKOE TOJKOBaHUE. B ciaydyae ecim Ha OCHOBaHMM HEPCOHAIBHBIX JIAHHBIX
pabOTHHKA HEBO3MOXHO JOCTOBEPHO YCTAaHOBHUTH KakoW-muOo ¢akTt, paboTomareib
npeiaraeT pabOTHUKY NMPEACTABUTh NMCbMEHHBIE Pa3bsICHEHMSL.

5. Ilepenaya nepcoHaNbHBIX JAHHBIX PA0OTHHKOB

5.1. Undopmanus, oTHOCAIIAACSA K MEPCOHAIBHBIM JaHHBIM Pa0OTHHUKA, MOXKET
OBITh TPEAOCTaBICHA TOCYJAapCTBEHHBIM OpraHaM B TOPSAKE, YCTaHOBJIECHHOM
dbenepanbHBIM 3aKOHOM.

5.2. PaGoronarens He BpaBe NPEIOCTABIISATh IEPCOHANIbHBIE JaHHBIE PA0OTHHUKA
TpPETbel CTOPOHE 0€3 MUCHbMEHHOIO corjacHsi pabOTHUKA 3a UCKIIOYEHHEM CIydaes,
KOI/Ia 3TO HEOOXOAMMO B LEJAX MNPEAYNPEXKACHUS YIpo3bl >KHM3HU U 3I0POBBIO
pabOTHHKA, a TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX (eiepaibHbIM 3aKOHOM.

5.3. B ciywae ecnu uio, oOpaTuBIIEECS C 3alPpOCOM, HE YIOJIHOMOYEHO
denepanbHbBIM 3aKOHOM WM HacToAmuM [lonoxeHnem Ha nojgydeHue MH(OpMaluy,
OTHOCSIIEHCS K IEPCOHATILHBIM JTaHHBIM pa0OTHHKA, paboToaaTeNlb 00s13aH 0TKa3aTh
oy B Bblade uHpopmaruu. Jluiy, oOpaTuBIIEMYCS C 3alpocOM, BbIIAETCS
yBeoMJIeHHe 00 OTKa3e B Bblaue WH(YOpMALMU, KOTIHS YBEAOMIICHHS MOIIINBACTCS
B JIMYHOE JIeJIO paOOTHHKA.

5.4. IlepcoHanbHble TaHHbIE PAOOTHUKA MOTYT OBITh IEPEIAaHbI IPEICTABUTENISAM
pabOTHUKOB B MOPSIAKE, YCTAHOBICHHOM TpynoBbIM KojekcoM PD, B ToM oObeme, B
KaKOM 3TO HEO0OXOAMMO JJii BBINOJHEHUS YKa3aHHBIMUA TNPEJICTABUTENIAMH UX
GbyHKIHiA.

5.5. Pabotomartens oOecneuMBaeT BEIEHUE JKypHaja YydeTa BBbIJAHHBIX
NEPCOHANIBHBIX JIaHHBIX pPAOOTHUKOB, B KOTOPOM PErHCTPUPYIOTCS 3ampocChl,
buKcUpylOTCS CBEIEHHUS O JIMIEe, HAImpaBUBIIEM 3alpoc, Jara mepenadyu

NEPCOHAJIbHBIX OAaHHBIX WX JAdaTa YBCAOMIICHUS 00 OTKa3e B Mpea0CTaBJICHUU



MEPCOHANIBHBIX JAHHBIX, 4 TaKXE€ OTMEUaeTCs, Kakas WMEHHO wHdopmarus Oblia
nepeaHa.

6. 'apanTuyn KOHPUACHIMATBHOCTH NEPCOHAIBHBIX JAHHBIX PA0OTHHKOB

6.1. Huadopmamms, OTHOCAIMAACS K TMEPCOHATBHBIM JaHHBIM pPaOOTHHUKA,
SIBJISIETCS CITY>KEOHOM TaltHOM M OXpaHSAETCs 3aKOHOM.

6.2. PaboTHuk BHOpaBe TpeOOBaTh MOJHYIO HWH(MOpPMAIMIO O CBOHUX
MEPCOHANIBHBIX JTAaHHBIX, 00 UX 00paboTKe, NCITOIH30BAHUN U XPAaHCHUH.

6.3. B cnyudae pasriameHus NEPCOHAJIBHBIX [AHHBIX pab0OTHHKA 0€3 ero

corjacusi OH BIpaBe TpeOOBaTh OT paboToAaTENs Pa3bsICHEHUN.



